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Employment Application Form
If you require any assistance in making your application, for example, if you require an application form in a different format or you consider there are any reasonable adjustments that we could make to the application process to assist you, please let me know. 
Elder Homes Ltd is committed to the training and development of all colleagues. We welcome applications from individuals who feel they have the sills and aptitude for the post, even in cases where they have no previous work experience. 

	Position Applied for:
	

	Where did you hear about this position?
	



	Applicant Personal Information 

	Title:
	

	First Name:
	

	Surname:
	

	Home Address:
	




	Postcode:
	

	Are you a member of the Protecting Vulnerable Groups (PVG) Scheme 
	   
Yes/No


	Home Telephone:
	

	Mobile Telephone:
	

	Email:
	



	Have you worked within Elder Homes Before? 
	Yes/No

	Do you hold a current driving licence? 
	

	Are you eligible to work in the UK?
	



	If you are successful in your application, would you require a permit to work in the UK? 

Yes/No

If yes, please provide details within your application



	Education & Professional 

	Place of study
	Start and End Dates
	Exam passed, results or qualifications, including grades

	
	
	

	
	
	

	
	
	

	
	
	



	Registration to Practise (SSC/NMC etc):

	Governing Body
	Registration Type / Status
	Registration PIN Number
	Expiry/Renewal Date

	


	
	
	



	Membership of Professional Body, Union or Association:

	Professional Body
	Membership Grade
	Membership Number/Status
	Date of Entry

	


	
	
	



	Employment Experience 
(Please start with your most recent post)

	Employer Name and Address
	Job Title and Duties
	Salary
	Start and End Dat of Employment
	Reason for Leaving

	



	
	
	
	

	



	
	
	
	

	



	
	
	
	

	



	
	
	
	








	Have you ever been dismissed from work, or subject to disciplinary proceedings?   

 Yes/No 

If yes, please provide details within your application:






	Please describe any voluntary work that you have done:







	References
Please provide us with the names of two people who can provide us with a reference as to your suitability for this post. The first one should be your present (or most recent) employer. 
Please be assured that neither of the referees will be contacted prior to a provisional offer of employment being made. 

	Referee 1

	Name:
	

	Position:
	

	Relationship:
	

	Organisation:
	

	Address:
	

	Postcode:
	

	Email:
	

	Telephone Number:
	

	Is this your current employer?
	

	Referee 2

	Name:
	

	Position:
	

	Relationship:
	

	Organisation:
	

	Address:
	

	Postcode:
	

	Email:
	

	Telephone Number:
	

	Is this your current employer? 
	










	Rehabilitation of Offenders Act 1974 (Exceptions Order 1975)

Due to the nature of the work for which you are applying, this post is except from the provisions of Section 4 (2) of the Rehabilitations of Offenders Act 1974 (Exceptions) order 1975.

Applications are, therefore, not entitled to withhold information about convictions, which for other purposes are “spent” under the provisions of the Act i.e, all convictions must be declared. 

In the event of employment, any failure to disclose such convictions could result in dismissal or disciplinary action by Elder Homes Ltd. Any information given will be confidential and will be considered only in relation to an application for a position to which the order applies. 

	1. Have you ever been convicted of a criminal offence, bound over or cautioned in the UK or another country? 
	
Yes/No

	2. Are you currently the subject of proceedings which might lead to a conviction, an order binding you over, or a caution In the UK or another country?
	

Yes/No

	3. Have you been informed that criminal charges may be pending against you?
	Yes/No

	If you have answered YES to any of the above questions, please provide details: 







Signed: ___________________________________________________________________
Print Name: _______________________________________________________________
Date: ____________________________________________________________________










	Personal Statement 
Please tell us more about your reasons for applying for this post, and how you feel your knowledge, skills and experience make you the right person for the vacancy 
Continue to a separate sheet is necessary. You may also attach your CV. 

	


















	Please return your completed form using one of the following methods:
By Email: hr@elder-homes.co.uk
By Post: Recruitment, Elder Homes Ltd, Cluny Lodge 10-16 Cluny Drive, Edinburgh, EH10 6DP



	
Data Protection Information
The information which you have supplied on this form will be processed and may be held on computer and will be held on your personal records file if you are appointed.
The information will also be used for equality monitoring and statistical purposes. 
By singing this application, you will be deemed to have given your consent to this, including information which may be considered to be sensitive and personal.




2

image1.png
%LDE&%MES




